
 
 
 
 
 
 

Welcome to the NSTEP Study Buddy program.  We are excited to help your students 
learn and improve their math knowledge with the help of our tutors.  This guide will take 
you through the required steps to get your students online with our tutors.  Thank you for 
your participation in Study Buddy. 
 

Guide for Teachers of Tutees 

I. Agree to Participate 
 

If you are reading these steps, then you have already heard about our Study Buddy 
program and expressed an interest.  Now, the first step to getting your students 
online with our tutors is for you to agree to participate!  This is as easy as 
sending an email to us at studybuddy@nstep-online.  Please be sure to include the 
following information: 

 

• Your school’s name 

• Your school’s address including zip code 

• Your name, email address, and phone number 

• The subjects in which you are requesting tutoring 

• The number of students who will need tutoring 

• The time your students will typically require tutoring  
i.e. 2-3 pm EST, after school, evenings, weekends 

 

 
II. Reference Code 
 

Upon receipt of your email confirming your participation, we will send you back an 
email containing a reference code for tutee registration. 

 

III. Visit Tutee Registration Website 
 

Included in your email with your reference code is the link to the Study Buddy 
Tutee Registration site.  
 
Important!   Before you go to the registration site, you will need to know: 
 

1)   the names of each student who would like to receive tutoring 
2)   each student’s email address  
3)   parent/guardian emails are optional but highly encouraged 



4)   how you would like Study Buddy to organize your students (i.e. by    
      period, by subject, by block, etc.) on your administrative page. 

  
Once you have this information, click on the link in the email to take you to the 
NSTEP home page and enter your reference code into the empty field, pictured 
below. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Enter your code here! 

You will then be directed to the following page, where you will set your registration 
password and confirm your school’s address.  Note that some of the information will 
already be filled in.  Please verify this information and fill in any blank fields. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Update pre-set password  
 
 

Your password is preset as your last name.  You will need to create a new password 
which will be used for registration only.  This is not your online notebook password! 



You are now ready to register your students and, if desired by their parents, their 
parents.  Enter the requested information for each student one at a time, and click 
the “Add Student” button at the bottom.  

 
 
 
 
 
 
 
 
 
 
 
 

 

 

 
 
 

 

 

As you add students, their names will be listed in the Student List arranged by 
group.  After adding all of your students, click the “Submit Registration” button. 

 
 
 
 
 
 
 
 
  
 

 
 
 
 



When you click “Submit Registration,” Study Buddy will generate an email to 
confirm your registration.  Our software partner, Vyew, will also send an 
email to your students and their parents (if applicable) confirming that their 
online notebook is ready with access instructions.  If these emails are delayed, 
please check your junk/spam mailbox.  This may take several minutes. 
 
  While you are waiting for this email you can… 
 

• View Study Buddy webinars to get better acquainted with the program 
 
http://www.nstep-online.org/tools/Study_Buddy_Tutor_Webinars.asp 
 

• Print off the Study Buddy parental consent form, if required by your school 
 

http://www.nstep-online.org/tools/studybuddy.asp 
 
 

As soon as NSTEP confirms your registration, your students’ books will be 
activated immediately.  You and your students may use the online notebooks at 
any time.  You are ready to begin! 

 
 
IV. Get Started by Signing in on the Study Buddy Homepage 
 

Once the tutoring has begun, teachers and parents may enter their students’ online 
notebooks at any time to monitor work.  You may even do so during an actual 
tutoring session! 
 
Start by opening our homepage:     www.nstep-online.org   

 
 

 
 
 
Look for the following link on the right side of the 
page to login to your online notebook. 

 
 
 
 
 

 

Your last name 

 
You will then be prompted for an 
email and password.  Your 
password is your last name, not 
your registration password. 
 

 



V. Change your Online Administrative Password 
 

As a teacher, when you log in to the Study Buddy system, you are automatically 
sent to the teacher administrative page, illustrated below. 

 
 
 
 
 
 
 
 
 
 
 
 

We recommend you begin by resetting your online notebook password to match the 
password you set during your registration. 
 
 

 

 

At the top of your admin  
page, click on “Main Menu” 

 
 
 

 
 

Select “Account Settings” from the dropdown menu.  This will 
open the large settings window pictured below. 

 
 
 
 
 
 
 
 
 
Click on “Edit” to 
open the User Info 
screen where you 
enter a new 
password. 
 
 
 
 
 
 
 

sample@email.com 



 
Once you click 
“Submit” your 
password is updated. 
 
 
 
Remember that all 
passwords within 
Study Buddy are case 
sensitive! 

 
  
 
 
VI. Teacher Administrative Site 
 

The teacher administrative site is a powerful tool which organizes all of your 
students and their notebooks by the groups you established during registration. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

The left side can be expanded by clicking on “nStep Group” to display all of your 
students in their respective groups. 

Hierarchy of students arranged by group 

 
 
 
The online notebooks assigned within each group 
will appear on the right side of the screen.  At any 
time, you may click on the notebook on the right 
side to enter that book and review a tutoring 
session. 

 
 
 
 
 
 



Here are a few ideas from NSTEP to get your students more actively involved and 
participating in the Study Buddy program: 

  
• Assign one of our hundreds of worksheets as homework or extra credit. 

 

View our Webinar on uploading worksheets into online notebooks at: 
 
http://www.nstep-online.org/tools/Study_Buddy_Tutor_Webinars.asp 

 

• Upload your own files and assignments directly into all of your students’ 
notebooks at once! 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

To upload content into your students’ notebooks, click the “Upload Content” 
button, illustrated above. 

 
 
 
 
 
 
 
 
 
 

Hold down the ctrl key to highlight 
multiple books and then click 
“upload to multiple Vyewbooks” 

 
 
 
 
 
 
 
 

You may now select a file from your computer and it will be inserted into 
each of the notebooks you highlighted! 

 



VII. Manage Registered Students 
 

If at any time you would like to edit student information, add, or delete students, 
follow the steps outlined below: 
 

• On the NSTEP Study Buddy website (www.nstep-online.org/studybuddy), 
click on the link entitled “Tutee Teacher Login,” located under “Resources.” 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 
• Log in using your registered teacher email address and the password you 

created upon registration. 
 

• You may now edit any of the information you previously entered. 
 
 

Thank you for your participation! 
 
 


